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1. O6mue noJI0KeHus
1.1. ApXHB MYHHIMIATEHOTO 061e00pa3oBaTeIbHOI0 yIPEKICHHS «Y IbKAHCKasA CPe/IHs

o6eobpazosarenbHast mKona Ne 2» 1 000co0IEHHOr0 CTPYKTYPHOTO IO/ 1pasIC/ICHUS Hetcxuii cajn
«Conupimkoy ( ganee OV ) cosma Juis XpaHSHHsT IOKYMEHTOB, 00pa3yIoluXCs B e
JIeSITeILHOCTH, A TAKIKE 3aKOHUYEHHBIX JIEIONPOU3BOICTBOM JIOKYMEHTOB IIPAKTHYECKOr0
Ha3HAYCHHs, UX 0TOOpa U ydera.

1.2. B cBoeii jaedrensHoctd apxuB OV pykoBozacTyercs @enepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 "O6 obpaszosanuu B Poccuiickoit ®enepannu”, depepaabHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 "OG6 apxusHoM zene B Poccuniickoii ®@enepanuu”, HOpMAaTHBHBIMH IIPABOBLIMH
aKTAMH M METOJMYECKHMH peKoMmeHjamusmu PeepalbHOTO apXMBHOIO areHTCTBa (najnee —
PocapxuB), HOPMATHBHBIMH TIPABOBBIMH AKTAMH H METOIMYECKHUMH PEKOMeH [ausMu cyobekra PO,
YCTABOM M JIOKQJIGHBIMH HOPMAaTHBHBIME akTaMi OO, HACTOAIIHM TI0JI0XKEHHUEM.

1.3. Hacrosiniee mosoxkeHne paspaborano Ha ocHoBanud [IpamepHoro nojoxenus o6 apxuse
yupekIeHHs, OpraHW3all{i, MPEeINpHATHs, YTB. IpHKa3oM KomuTeTa 1o jejaM apXuBOB IIpH
IIpasurenscte PO or 18.08.1992 Ne 176, yreepiaercs pykosomutesem OY.

1.4. O6pasoBarenbHas OpraHu3alis OOECICUMBACT APXMB HEOOXOAMMBIM IIOMEIICHHEM,
00opy/IOBaHHEM H KaJ[paMH.

1.5. Apxus OV 1ouuHsieTcs: Hemocpe/ICTBEHHO JupekTopy OV.

2. 3anaun u QyHKIHH apXHBa

2.1. OCHOBHBIMH 33JIa4aMH apXHBa SBISAIOTCH:

2.1.1. KoMmIuIeKToBaHHE apXMBa 3aKOHUEHHBIMH JenonpomspojctBom OV JoKyMeHTaMu,
COCTaB KOTOPBIX HPeJyCMOTPEH pa3/ieJioM 3 HACTOSIIETO MOJIOKCHHUS.

2.1.2. Vuer, obecreyeHHe COXPAaHHOCTH, CO3JlaHHE HAyYHO-CIIPABOYHOIO alapara,
HCIIOJIL30BAHME JIOKYMEHTOB, XPAHAILIMXCH B APXHBE.

2.1.3. Ocymecrtpiende KOHTPoJs 3a (opMHpOBaHMEM U O(QOpMIICHHEM JIen B
nenonpoussoacTee OV,

2.2. B COOTBETCTBHH C BO3JIOKEHHBIMH Ha HETO 3a7aYaMH apXHB OCYIIECTBIIAET CICAYIONIHE

(ynkumu:




2.2.1. IlpparMaeTt He MMO3/HEE, YEM Yepe3 JIBa rojla MoCje 3aBepIICHHs ICI0IPOU3BOICTBOM,
YUMTHIBACT M XPAHHT JIOKYMEHTBI JIOJITOBPEMEHHOTO XpaHEHWs M MO JIHYHOMY COCTaBy,
06paboTanHble B COOTBETCTBHH € TPeOOBAHUAMH, YCTAHOBICHHBIMH POCapXUBOM.

2.2.2. CocraBisieT M NpeACTaBIsIeT HE MO3/HEE, YE€M uepe3 JiBa roJia I0Cie 3aBEpIICHUS
JISTIONPOM3BO/ICTBOM TOJOBBIE pa3/ieNbl OmHCeH Jiel [0 JIMYHOMY COCTaBy Ha PAacCMOTPCHHC
FKCIepTHOM KomuccuH (raiee — IK) OV,

2.2.3. OcymecTBiseT y4eT 1 00eceuHBaeT NOJIHYI0 COXPAHHOCTh NPUHATHIX Ha XPAHCHHE JICIL.

2.2.4. Co3naer, NOMOIHAET U COBEPIIECHCTBYET HAYYHO-CIIPABOYHBIH annapaT K XpaHAIHMCH B
apxuBe JieaM U JOKyMEHTaM.

2.2.5. Opra"u3zyer UCII0JIb30BAHHE JIOKYMEHTOB:

—uHpopMupyeT pyKoBocTBO OY 0 cocTaBe U COACPIKaHUH JIOKYMEHTOB apXuBa;

— BBIZIACT B YCTAHOBJICHHOM IIOPS/IKE JIeJa, JOKYMEHTBI HIIH KOIHH JIOKyMEHTOB B LEJIAX
ciykeGHOro H Hay9qHOI0 UCIIOJIB30BAHHS, /Ul pPAa0OTHI B IOMEIICHHH apXuBa;

—HCIOJIHAET 3aMpOCkl OpraHu3al|ii ¥ rpa/1an 00 yCTaHOBJICHHU TPY0BOTO CTaXa H IPyruM
BOIPOCAM COIHAIBHO-IIPABOBOTO XapaKTepa, B YCTAHOBJICHHOM HOPA/IKE BBIIACT KOITHH JI0OKYMEHTOR
¥ apXUBHBIC CIIPABKH;

—BEJIET Y4ET UCTIOIb30BAHHA JOKYMEHTOB, XPAHSLIMXCH B aPXUBC.

2.2.6. TIpoBOAMT 3KCIepTH3y LEHHOCTH JOKYMEHTOB, XPAaHAIIMXCS B apXuBe, YHacTBYCT B
pabore DK OV.

2.2.7. Oka3plBacT METOJHMYECKYIO IIOMOINb OTBETCTBCHHBIM 3a JICJIIONPOM3BOJICTBO B
COCTABIICHHH HOMEHKJIATYPHI JIeJI, KOHTPOIMPYET MPaBHIBHOCTH (POPMUPOBAHHS 1 OQOPMICHHS J1E71
B JIJIONPOM3BOICTRE, a TAKXKe MOJIrOTOBKY JIeN K Iepe/laic B apXUB Oy

2.2.8. YyacTByeT B IPOBEICHHH MEPOIPHATHH 1O MOBBINIEHHIO KBaJM(pUKauH pabOTHHKOB
(OTBETCTBEHHBIX 3a apXHUB U JIEJIONPOH3BOJICTBO B ov).

3.CocTaB IOKYMEHTOB apXHBA

B apxuB nocTynaror:

i 4l 3aKoHUEHHbIE JIeJONPOH3BOICTBOM JIOKYMEHTBI BpeMeHHoro (cpbiue 10 JIeT) CpoKa
XpaHeHHs, HeoOXOAMMbIE B NPAKTHYECKOH IEATEILHOCTH, JOKYMCHTBI IO JIHYHOMY COCTABY.
obpazoBaBLIMecs B pesyJibTare aearelbHocTd OY.

3.2.  JIOKyMeHTbl IIOCTOSHHOTO XpaHeHHs H TO JIMYHOMY COCTaBY YUPEHKICHHH-
IpeIIecTBEHHHKOB.

3.3.  Hayuno-cIpaBOYHBIii alnapar K J0KyMEHTaM apXHBa.

3.4.  Jluunsie ¢poupl paboTHHKOB OY.

4. IlpaBa 1 00513aHHOCTH OTBETCTBEHHOI'0 32 APXHB

JUIsL BHINIOJIHEHAS BO3MIO/KEHHBIX HA HEro 3ajiad ¥ (yHKIMI OTBETCTBCHHBIH 32 apXUB MMCCT
npaBo U 00s3aH:

4.1. KoHTpoaupoBaTh BBIIOJHEHHE YCTAHOBJIEHHBIX MTPABHII paboTsl ¢ okymMenTamu B OY.

4.2. 3anpamuBarh 0T coTpyaHuKoB OV cBe/leHH s, HeoOXouMBIe JUIS paboThl apXHBa.

4.3. JlaaTh pa3bACHEHHS H PEKOMEH/IALUH 110 BOIIPOCAM, BXOIIIMM B KOMIICTCHIHIO apXHBA.

5. OTBeTCTBEHHOCTH 32 (PYHKIHOHHPOBAHHE APXHBA

5.1. OTBETCTBEHHOCTh 3a HaJyIelKallee M CBOEBPEMEHHOE BBIIOJIHEHHE apXHBOM 3alad H
yHKIHif, IPeyCMOTPEHHBIX HACTOSILIMM IOJIOKEHHEM, HECET JIULO, OTBETCTBEHHOC 32 APXHB.

5.2. OTBeTCTBEHHBIC 3a BEICHHE JICJONPOU3BOJACTBA, IOATOTOBKY M IIPEIACTABICHHUC
JIOKYMEHTOB Ha XpaHEHHE B apXUB, HA3HAYAIOTCS PYKOBOIHUTENIEM L.

5.3. KouTposs 3a JesTeIbHOCTRIO apXUBa OCYIIECTBIAECT PYKOBOUTE




