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1. OO6umume nonoxeHus

Nudopmanonnasi 6€30MacHOCTb SBISETCS OJJHAM M3 COCTaBHBIX DJIEMEHTOB
KOMILJIEKCHOM 0€30MacHOCTH IIKOJIBI.

ITon mHpopmanMOHHON 0€30MaCHOCTBIO MIKOJIBI CJIEYyEeT MOHUMATL COCTOSI-
HUE 3alllUILEHHOCTH UH(POPMAIIMOHHBIX PECYPCOB, TEXHOJIOTHH UX (POPMHPOBAHUS
Y UCII0JIb30BaHMS, a TAKXKe MPaB CyObeKTOB HH(MOPMAIIMOHHOMN e TEILHOCTH.

Cucrema nHpopMalMOHHON 0€30IaCHOCTH HalpaBlieHa Ha MPeyIPEKICHUE
yIpo3, UX CBOEBPEMEHHOE BBISIBIIEHUE, OOHApYyKEHUE, JIOKAIM3AIMIO U JIMKBH/Ia-
uuto. K o0bexraM nHpOpMallMOHHON 0€301IacCHOCTH B OT/IeNie 00pa3oBaHus aMHU-
Huctpanuu Kazaunncko-JIenckoro paiioHa u B 11KOJI€ OTHOCSITCS:

* [lepeuens cBeEHUMN, COCTABISIONIMX IOCY/JAPCTBEHHYIO TaiiHy, B COOTBET-
ctBuM ¢ 3akoHoM P® ot 21 urons 1993r. Ne5485- 1 «O rocynapcTBeHHO#M TaiiHey,
yTBEpKJIeHHbIX YKa3oM [Ipe3unenra PO.

* UH(pOPMALIMOHHBIE PECYpPChl, COJepKalllue JOKYMEHTHPOBaHHYIO HH(OP-
MalHIo, B COOTBETCTBUU C IIEPEUHEM CBEJIEHUH KOH(DHUICHIIMAILHOTO XapaKkTepa,

* nHGOpMaIHIO, 3alUTa KOTOPOH NMPeyCMOTPEeHa 3aKOHOJaTeIbHLIMU aKTa-
MU POD, B T. 4. U nepcOHANIbHBIE JJAHHBIE;

* CpeJCTBa U CUCTEMBI MH(POpPMATH3AIINHU, TPOrPAMMHBIE CPEICTBA, aBTOMa-
TU3UPOBAHHBIE CUCTEMBI YIIPABIEHUS, CUCTEMBI CBSI3M W TEpe/ayu JIaHHBIX, OCY-
IIECTBISAIONINE TIpUeM, 00paboTKy, XpaHEeHHE U Tepeiady HHPOpMaIMK ¢ OrpaHu-
YEHHBIM JI0CTYIIOM.

Cucrema undpopmanmonHoit 6ezonacuoctu (nanee — CHUB) momkna o6s3a-
TEJBbHO 00eCIIeunBaTh: .

* KOH(huOeHyuabHOCMb (3ampiTy MH(pOPMAIIMK OT HECAHKIIMOHUPOBAHHOTO
pPacKphITHS UM IIepexBaTa);

* yesrocmnocms (TOUHOCTD U MOJIHOTY MH(OPMALIMKM U KOMITBIOTEPHBIX TPO-
rpamm);

* docmynnocmb (BO3MOKHOCTH MOJTYYEHUs T0JIb30BaTEIIMUA HHPOPMALIUK B
npejesnax ux KOMIETEHIIHH ).

ObGecneyenre MHMOPMALIMOHHONH 0€30MAaCHOCTH OCYIIECTBISETCS 110 CIIEHY-
IOIIMM HalpaBJICHUSIM:

* IPAaBOBas 3alUTa — 3TO ClEeLMAIbHbIE 3aKOHBI, IPYTHe HOPMATUBHBIE aKTHI,
[paBUJIa, IPOLELYPbl U MEPOIIPUSATHS], 00eCIIeYMBAIOIIUE 3alIUTY MHPOPMAIIUK Ha
[IpaBOBOX OCHOBE;

undpoBOI NOANUCHIO:




* OpraHM3allMOHHAs 3allliTa — JTO PErjamMeHTallus NPOU3BOJICTBEHHOM Jes-
TEeJILHOCTH M B3aMMOOTHOIIIEHUN UCITOJIHUTENIeH Ha HOPMAaTUBHO-IIPABOBOH OCHO-
Be, UCKJIIOYAIOIIAs MIIM OCIalbIsiolias HaHeceHne Kakoro-iubo yuepoa;

* UH)KEHEPHO-TEXHUYECKas 3alllMTa — DTO MCIIOJIb30BaHUE Pa3IMUHBIX TEXHH-
YeCKHX CPEJICTB, NPENATCTBYIONINX HAHECEHHIO yIepoa.

2. IlpaBoBblie HOpMBI oOecTieueH st UHGOPMALMOHHOM Oe30TaCHOCTH

* LIKOJIa UMEET IPABO ONPEJIeNATh COCTAaB, 00BEM U NOPSANOK 3aLIMThI CBEIC-
HUH KOH(UIEHIMAIBHOIO XapakTepa, NepCOHANBHBIX JaHHBIX ydauuxcs, padbor-
HUKOB IIKOJIb, TPeOOBAaTh OT CBOMX COTPYAHHKOB OO€CreueHusi COXpaHHOCTH U
3aIATHI DTUX CBEJACHUH OT BHEIIHUX U BHYTPEHHUX yIPO3;

« mKoJa 00s3aHa 00ECHEUUTh COXPAHHOCTH KOH(HIACHIMANbHOH HH(OpMa-
LAH;

 mKkosia obOs3aHa 0OECIeYMTh 3allpeT Ha PaclpoCTPAHEHHE HMH(POPMAINH,
HEraTUBHO BIIMSIONIEH HA HECOBEPIICHHOJIETHUX, 3alPEIEeHHON K pacipocTpaHe-
HHIO B cooTBeTcTBUH ¢ PenepanbubiM 3akoHOM Nell14-D3 ot 25 mona 2002 «O
IPOTHUBOJICHCTBUU SKCTPEMHUCTCKOM JIEATETBHOCTHY;

e mIKOJIa 00s3aHa 00ECIIEYHUTh 3alUTy WH(HOPMALIMOHHBIX PECYPCOB CanTa OT
pasMelleHs Ha HUX MH(OPMAIMK HECOBMECTHMOM C LIEJISIMU M 3a/1a4aMu 0Opaso-
BaTEJILHOTO MpoLEecca.

AJMHHUCTPALIMS LIKOJIBI:

 Ha3HAYaeT OTBETCTBEHHOIO 3a obecrnedenne nHGOPMAIIMOHHON Oe30macHo-
CTH;

* U31aéT HOPMATHBHBIC M PacClOPsSAUTENbHBIE JOKYMEHTBI, ONpe/essionne
TOPSJIOK BhIJIEJIEHUs CBEJICHUI KOHGOHIEHIMAIBHOIO XapaKTepa U MEXaHW3Mbl UX
3alllUTHI;

* MMeeT NpaBo BKJIOYATh TPEOOBAaHMS MO 0OECreueHHI0 HHHOPMAMOHHON
0€301acHOCTH B KOJUJIEKTHUBHBIN JJOTOBOP;

* YIMeeT NPaBoO BKJIIOYATh TPeOOBAHMUS 110 3alMTe MH(POPMALMH B JOTOBOPHI
10 BCEM BHJIaM JIESTEIIbHOCTH;

* pazpabaThIBaeT MepedeHb CBeleHUH KOH(UAECHIIMATBbHOTO XapaKTepa;

* pMeeT npaBo TPeOOBATh 3alUThl HHTEPECOB LIKOJIBI CO CTOPOHBI rocyap-
CTBEHHBIX U Cy/IeOHBIX MHCTAHIIUM: -

OpranuszannonHbie ¥ (YHKIHOHATBHBIE JOKYMEHTHI 10 O0ECIeYeHHIO HH-
(GopManoHHOM 0€3011aCHOCTH:

* IpHKa3 PyKOBOAMTEJIs MIKOJIBI O HA3HAYEHWH OTBETCTBEHHOIO 3a obecreye-
Hue HH(HOPMAIMOHHOHN 0€3011aCHOCTH;

* JIOJKHOCTHBIE 005S3aHHOCTU OTBETCTBEHHOTO 3a obecrieueHne MHGOpMalu-
OHHOM 0e301acHOCTH;

* rIepeyeHp 3alUIaeMbiX HHGOPMAIIMOHHBIX PECYPCOB M 6a3 JIAHHBIX;

* UHCTPYKIMS, ONpPEEIAIoas MopsiJoK peocTaBieHnus UHPOpMaluu CTo-
POHHUM OpPraHM3alMsAM IO UX 3aIpocaM, a TakXKe I10 TpaBaM J0CTyna K Hel co-
TPYAHHKOB ILIKOJIBI U AP.

KpoMme Toro, Jo/mKeH OBITh ONpesesieH NOPAIOK J0TyCKa COTPYAHNUKOB 1IKO-
161 K uHGopMaruu. Takoil 10I1yCK IpeayCcMaTpuBaeT:




* IpUHATHE PabOTHUKOM 00S3aTeNIbCTB O HEpa3rJallleHUH JIOBEPEHHBIX €MY
CBeJIeHMI KOH(HUACHIIMAIBHOTO XapakKkTepa;

* O3HaKOMJIEHHE pabOTHMKA C HOPMAMM 3aKOHoZAaTeabcTBA PP M 1Kol 06
MH(POPMAMOHHOM 0€301aCHOCTH M OTBETCTBEHHOCTH 3a pasriaiieHue uHpopma-
LIMU KOH(PHUIEHIMAIBHOTO XapaKTepa;

* MHCTPYKTaX paOOTHMKA CIELHAIMCTOM IO WH(MOPMAIMOHHOM Oe3omacHo-
CTH;

* KOHTPOJIb pabOTHUKA OTBETCTBEHHBIM 332 MH(OPMAIMOHHYIO 0€30MacHOCTh
npu padborte ¢ nHbopMaIMe KOHPUICHIIMATILHOTO XapakTepa.

3. Mepornpusitusi o odecnedeHnio THGOPMalMOHHOM 0€301acHOCTH

3.1./1ns obecnieuenust nHGOPMAIMOHHON OE30MaCHOCTH B 1IKOJIE Tpebyercs
IIPOBEICHHE CIIEIYIOIIMX TIEPBOOUYEPETHBIX MEPOTIPUSI THH:

* 3all[MTa UHTEJUIEKTYaJIbHOM COOCTBEHHOCTH LIKOJIBI;

* 3alIMTa KOMIIBIOTEPOB, JIOKATBHBIX CETEH M CETH MOAKIIOYEHHUSI K CHCTEME
WuTepHera B ki1acce MHGOPMATHKH;

* OopraHu3alys 3alllMThl KOH(HUIEHUUATHLHOW HMHGMOPMAIMK, B T. Y. IEPCO-
HaJIBHBIX JAHHBIX PAOOTHUKOB M YyYAIIUXCS IIKOJIBI;

* y4eT BCeX HOCUTeNel KOH(UIeHIIMaIbHOU HHPOPMAITUH.

3.2.06nanatens uHGOpPMaILIUK, ONepaTop HHPOPMAITMOHHOW CUCTEMBI 00s13aH
o0ecreyuTs:

* IpeZIoTBpallleHue HECAaHKIIMOHUPOBAHHOTO 1ocTyna K uH(popmauuu u (HUiim)
nepejiauy ee JuliaM, He UMEIOIIMM IIpaBa Ha JIOCTYI K HHpOpMaIHH;

* CBOEBpeMeHHOe oOHapyxeHHe (aKTOB HECAHKIIMOHUPOBAHHOIO JIOCTYyIa K
uHbOopMaIuu;

* MpeAyNpeXAeHUe BO3MOXHOCTH HeOIaronpusTHBIX MOCIE/ICTBUN Hapylie-
HUS TIOPsiZIKa I0CTyna K MH(opmalnu;

* HEJIOTYIEHUs] BO3JIEHCTBUS HAa TEXHUYECKHE CpelcTBa 00paboTku MHMOP-
Malliy, B pe3yJIbTaTe KOTOPOro HapyIaeTcss uX (yHKIIMOHHPOBaHHE,

* BO3MOJKHOCTh HE3aMeJUIMTEJIHLHOIO BOCCTAHOBICHHMsS WH(MOPMAIMH, MOIH-
(GULMPOBAaHHON WJIM YHUUYTOKEHHOW BCJIE/ICTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYIIA
K HEMH;

* TIOCTOSIHHBII KOHTPOJIb 32 00eCleYeHreM YPOBHsI 3allMIIEHHOCTH MHMOP-
Malru. '

4. Opranuszauus padboTel ¢ HHOPMAIIMOHHBIMU pecypcaMu U TexHoJorusmu Cu-
cTemMa OpraHu3ally J1eJI0TPOU3BO/ICTBA:

* y4eT BCeH JOKYMEHTAllMM ILIKOJIbl, B T. 4. U Ha DJIEKTPOHHBIX HOCHUTEINX, C
Kjaccuukanmen no cpepe npuMeHeHus, 1aTe, COJICPIKAHMIO;

* PerucTpanusi U y4eT BceX BXOASIIMX (MCXOASAIIUX) JOKYMEHTOB IIKOJbLI B
CrelIMaJIbHOM XypHasie HH(MOpPMAaIMK O J1aTe MoaydeHus (OTIpaBiIeHUs) JOKYMEH-
Ta, OTKyJa MOCTYNWJI WIM KyJa OTHpaBieH, Kiaccudukauus (IMCbMO, MpHKa3,
pacrnopspKeHue H T. 11.);




* peructpanus JOKYMEHTOB, C KOTOPBIX JEJIalOTCs KONWH, B CIelUaJIbHOM
)KypHasie (laTa KOIMpOBaHHs, KOJMYECTBO KOIMiA, JUId KOrO MM C KaKoi LelIbo
IPOU3BOJUTCS KOITMPOBAHUE);

* 0COOBIN PEKUM YHUUTOKEHUSI JOKYMEHTOB.

B xone ucnonp3oBaHus, nepeiadn, KONMMPOBAHUS U UCTIOJHEHUSI IOKYMEHTOB
TaKke HeoOXO0AMMO COOJII0IaTh ONpe/iesIeHHbIE ITPaBUIIa:

1. Bce mOKyMeHTBI, HE3aBUCUMO OT rpuda, nepesaroTcsi UCIIOJHUTETIO TI0]T
POCTIHCH B XXypHaJie y4eTa JOKYMEHTOB.

2. JloxyMeHTsl, nena u uznanus ¢ rpudom "Jlns ciayxeOHoro mosjan3oBaHus"
("OrpaHu4YeHHOTO T0JIB30BaHUS") IOJDKHBI XPAaHUTHCS B CIIYKEOHBIX TTOMEIIEHUSIX
B HAJIE)KHO 3alUPAEMBbIX U oreyaThiBaeMbIx mKadax. [Ipu 3ToM 10KHBI OBITH CO-
3/1aHbl YCIIOBHS, oOecrieunBarolye ux Gpu3niecKyto COXpaHHOCTb.

3. Beinannele st paboTsl Jena U AOKYMEHTHI ¢ rpudom "Jlns cmyxeOHOro
noJsib3oBanus" ("OrpaHMYeHHOTO TOJI30BaHU") MOJIEKAT BO3BPATY B KaHIIEJs-
PHIO B TOT %K€ J€Hb.

4. Ilepenaya TOKYMEHTOB UCIIOJTHUTENIO MPOU3BOJAUTCS TOJIBKO Uepe3 KaHlle-
JISIPUIO WJIM OTBETCTBEHHOTO 3a OPraHU3aLIMIO JEJI0NPOU3BO/ICTBA.

5. 3anpeniaercss BBIHOCUTH JOKYMeHTHI ¢ Tpudom "Jlis ciayxeOHoro moJn3o-
BaHuA" 3a npenensl OY.

6. [Ipu cMeHe paOOTHUKOB, OTBETCTBEHHBIX 33 YYET U XpaHEHHUE JIOKYMEHTOB,
NieJT ¥ U3JJaHU#, COCTaBIISIETCS 110 TIPOU3BOJILHOM (hopMe aKT npueMa-nepeiadu 10-
KYMEHTOB.

Jlyist opranu3anyu 1eI0Mpou3BOACTBA NPpUKa3oM pykoBoautens OY Ha3zHaua-
€TCsl OTBETCTBEHHOE JIUIO. [[el0npou3BoICTBO BeETCs HA OCHOBAaHWH WHCTPYK-
IIUM 110 OpraHMU3allMy JIeJIONPOU3BOJICTBA, YTBEPXKAEHHOW pykoBojautenem OV.
KoHTpoJib 32 MOPSAAKOM €ro Be/IeHUsI BO3JIaraeTcsi Ha OTBETCTBEHHOTO 3a WH(MOp-
MaIMOHHYIO 0€3011aCHOCTb.

5. HopmaTuBHBIE TOKyMEHTHI

» Oenepanphblil 3akoH oT 27.07.2006 Ne 149-03 "O6 undpopmanuu, uHpOp-
MallMOHHBIX TEXHOJIOTHSX U O 3aliuTe nHpopmanuun”

» Oenepanpublil 3akoH 0T 27.07.2006 Ne 152-03 "O nepcoHanbHbIX JaHHBIX"

» Tpynosoii konekc PO ['nasa 14 «O nepcoHanbHbIX JaHHBIX»
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